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INOJIOKEHUE
00 o61m1eM cobpanuy pabOTHUKOB MYHHUITUITAIIBHOTO OFOKETHOTO JIONTKOJIBLHOTO
obOpazoBaTenbHOTO yupexaenus «Jlerckuii cam Ne 12 «Tepemok»
cena CeprueBka ['yOkuHCKOTO paitona benropojackoit obactu



1. OBIIME ITOJIOKEHUA

1.1. Hacrosimee [lonoxxeHue onpenenseT CTpykKTypy (cocTaB), HOPSI0K
dopmMupoBaHus, CPOK MOTHOMOYHIA, KOMIETSHIIUIO U TMTOPSAIOK A TEIbHOCTH
O6m1ero coopanusi paOOTHUKOB MYHUIIMTIATBLHOTO OIOJPKETHOTO JIOITKOIBLHOTO
oOpazoBatenbHOTO yupexaenus «Jlerckuit cag Ne 12 «Tepemok» cena CeprueBka
['y6kunckoro paiiona benaropoackoii obnactu (nanee — O61iee codpanue) Kak
BBICIIIETO OpPTaHa yNpaBiICHUS Y UYpeiKICHHS.

1.2. Ilonoxxenue pazpaborano B coorBeTcTBUM ¢ DenepanbHbiM 3aKk0HOM «O0
obpazoBanuu B Poccuiickoiit ®enepanun» ot 29.12.2012 r. Ne273-D3 ¢ yuerom
n3MeHeHn, BHeCEHHBIX OT 03.02.2014 r. Nel5-®3, TpynoBbIM
3akoHoatesbcTBOM Poccuiickont denepannu, Y craBom YUpexIeHHUs.

1.3. TTonoxeHue SBISIETCA JIOKATbHBIM HOPMATUBHBIM aKTOM MYHUIUIIAIILHOTO
O101PKETHOTO JIOIIKOJILHOTO 00pa3oBaTeIbLHOTO yupexkaeHus «JleTckuii cag Ne 12
«Tepemox» cena Ceprueska ['yoOkuHCcKoro paiiona benropojckoit obnactu (nanee
- YupexjaeHue).

1.4. O6mee cobpanue paboTaeT B TECHOM KOHTAKTE C IPYTUMU OpraHaMu
yIpaBIIEHUS U CAMOYTPABICHUS Y UYpEKICHUS, OpraHaMy rocyJapCTBEHHOU U
MYHUIIUTIATIBHON BJIACTH, XO3IUCTBYIOIIMMHU CYOBEKTAMU U MHBIMU JIMIIAMH.

1.5. OGuiee cobpanue oCyIecTBIIET CBOM ()YHKIIMHU U TIpaBa OT UMEHU BCETO
KOJUICKTUBA Y UYPEKICHUS.

1.6. B cBoeit nestenpHocTr O0I1IEE COOpaHKe pyKOBOJICTBYETCS JACHCTBYIOIIUM
3aKOHOAATEILCTBOM Poccuiickon denepanuu, Y CcTaBoM YUpexICHUS, HACTOSIIAM
ITonoxxeuuem.

1.7. 3meHenus u nonoiHeHus B Hacrosmiee [lonoxenue BHocsTCsa OO0ImMm
coOpanueM YupexacHus.

1.8. Cpok neiictBusa nanHoro Ilonoxenust He orpanuyeH. [lonoxenue necTByeT
110 IPUHSITUSL HOBOTO.

2. OCHOBHBIE 3ATIAYN.

2.1. OO1iee cobpaHue COACUCTBYET OCYLIECTBICHHUIO YIIPaBIEHYECKUX Hauall,
Pa3BUTHIO WHUIIMATUBHI KOJUICKTHBA.

2.2. O6mee coOpaHue peanusyeT MPaBo Ha CAMOCTOSTEILHOCTh Y UPEKIACHUS B
pEIIeHUH BOIIPOCOB, CITOCOOCTBYIONMINX ONTUMAIBLHON OpraHU3aIliH



BOCIIUTATEIbHO-00pa30BaATEIBbHOTO IIpoliecca U (PUHAHCOBO-XO035ICTBEHHON
NeSATeTbHOCTH.

2.3. O01iee coopaHue odbecneynBaeT rocy/1apCTBEHHO-00IECTBEHHBIN XapaKTep
yIpaBieHUs Y UPEKACHHS, COBEPIICHCTBYET YCTABHBIC LIEIH JIEATEIHHOCTH
YupexaeHus U UX pealln3aluIo.

3. IIOPAOK ®OPMHMPOBAHNMA OBLIEI'O COBPAHUA. ITOPAOK
PABOTBI OBIIIEI'O COBPAHUA

CTPYKTYPA. CPOK ITOJTHOMOYMIA.

3.1. B coctaB OO0miero codpanust BXOAST Bce paOOTHUKU Y UpexKICHUS,
NPUCYTCTBYIOIUE HA NaTy poBeaeHus OOmiero coopanus paboOTHHKOB,
paboTaroNMX Ha YCIOBUAX MOJIHOTO paboyero JHs 0 OCHOBHOMY MECTy paboThI B
YupexaeHun.

3.2. Ha 3aceganue OO01iero coopanus MOTyT OBITh IPUTJIAIICHBI TPEICTaBUTEIU
VYupenutensi, OpraHoB rocyJapcTBEHHOTO U MYHULIUITAILHOTO YIPaBICHUS,
OOIIECTBEHHBIX OpPraHU3aINI U IPyrUue, KOTOPhIE MOT'YT BHOCUTD MPEJIOKECHHUS,
3asBJICHUS, 1aBaTh Pa3bsICHEHUS, yUaCTBOBATh B 00CYXAEHUU BOIIPOCOB,
HaXOJAILIUXCS B UX KOMIIETEHIIMU 0€3 MpaBa rojioca (MX MHEHHE HOCUT
pEKOMEHIaTeNIbHbIN XapakTep A O61ero coopanus).

3.3. OGuiee cobpaHre TPOBOIUTCS HE PEKE OJTHOTO pasa B TO/I.

3.4. Baeouepeanoe 3acemanue OO01ero cooOpanus MOXET ObITh HHUITUUPOBAHO
Yupenutenem YupexaeHus, aiMUHUCTpaIue, Tpo(COI03HBIM KOMUTETOM
VYupexnenus, poaAuTeasiMi (3aKOHHBIMH MPEACTABUTEISIMH ) BOCIUTAHHUKOB.

3.5. O6mee cobpanre MPaBOMOYHO, €CITM HA HEM MPHUCYTCTBYET O0JIee MOTOBUHBI
€r0 YJICHOB.

3.7. Ha 3aceqanuu OO011ero coopanust myTeM MpsIMOTO OTKPBITOTO TOJIOCOBAHUS
MPOCTHIM OOJIBIIMHCTBOM T'OJIOCOB OT OOIIET0 YKCIIa MPUCYTCTBYIONIUX YJICHOB
O6miero coOpanus M30MUparoTCs MpeacenaTeNb u cekperapb Oo61ero coopanus,
CPOK MOJTHOMOYHM KOTOPBIX COCTABIAET | roJ.

3.8.1. [Ipeacenarens O6mero codpanms:

- Opranusyer AesTenbHoCcTh OO0mero coopanus B mpolecce ero 3aceaaHus:
OrjamiaeT MOBECTKY 3ace/laHusl, ONpeaesieT MOPSIIOK PACCMOTPEHUS BOIIPOCOB
MOBECTKU JHS, CTABUT X HA TOJIOCOBAHKE, MPUHUMAET U OTJIalllaeT MOCTYIUBIINE
B XO/JI€ 3aCe/laHUs BOIIPOCHI, 3asIBJICHUS, UHPOPMAIIHIO;



- IPUHUMACT MCPHI 110 00eCIICUEHHIO IopAAKa Ha 3aCCaAaHum, IMIPECCUCHUTIO
KOH(l)JII/IKTOB MCKAY €TI0 YJICHAMMU,

- obecrnieunBaeT riacHocTh padbotel OO1IEro codpanus;
- IOAMKCHIBAET MPOTOKOJ 3acenanus O0uiero coopanus;

- OT UMeHH WieHOB OO01Iero coopanusi BUBHPYET TOKYMEHThI, pACCMOTPEHHBIC
(omo6pennsbie) Ha 3acenanun OO1Iero coopanus;

- obecrieynBaeT BhITIOTHEHHE perieHnii Ob1mero coOpanus;
- BBITIOJIHSACT MHBIC (DYHKIIUU B Mpeenax kommereHuu O01ero coopanusi.
3.8.2. Cekpetapp OO1iero coopanusi:

- yCTaHaBJII/IBaeT O6HI€C KOJINYECCTBO HpI/IC}/TCTByIOIIII/IX YJICHOB O6HICFO CO6paHI/I$I
(kBOpYM);

- PETUCTPUPYET MPUCYTCTBYIOIINX YJICHOB U Y4aCTHUKOB OOIIIero coopaHusi;
- BeZIE€T MOICUET TOJIO0COB NP NPUHITUH petieHui wieHamu O0miero coopanusi;

- o0ecrieunBaeT TOKYMEHTOO00pOT 3acenanus OO0Iero coopanus: BeJIeT,

o opMIISET M TIOMMCHIBAET IPOTOKOI 3aceaanus OOIero coopanus, OTBeYacT 3a
JOCTOBEPHOCTh OTPAKCHHBIX B HEM CBEJCHUH, JIeJIaeT BHIMMCKU U3 MMPOTOKOJIa
3aceganus OOIIero coOpaHus 1 3aBepseT HX;

- BBITIOJTHSACT MHBIC PYHKIIUK B TIpeaesiax kommneTeHuu O0mero coopanus.
4. KOMIIETEHIIUA U TTPABA OBIIET'O COBPAHUA

4.1. Komnerennus OO0miero codpanus Y4pexaeHusl yCTaHaBIUBAECTCS Y CTABOM
Yupexaenus u HacTosuM [lomoxenuem.

K xommerennmu O611ero cooOpaHust OTHOCHTCS:

1) Pa3pabotka u npuHsITHE YCcTaBa YUpeKICHUS, I3MESHEHUHN U JJOTIOJIHEHUH K
HEMY,

2) PaccmoTpeHne u 00CyKICHHE BOITPOCOB MaTePUATBHO -TEXHUIECKOTO
oOecrieueHus: ¥ OCHAIIICHUS 00pa30BaTEIbHOMN JACATEIBHOCTH Y UPEKACHIS;

3) BeiiBrIOKEHUE KaHAHIATYP M YTBEPKICHUE XapaKTCPUCTHK PAOOTHUKOB
YupexaeHus K HarpaXJA€HUI0 OTPACIEBbIMU U FOCY1apCTBEHHBIMU HArpaJaMH;



4) 3aciylvBaHUE OTYETOB 3aBEAYIOMIETO Y UPEKICHHUS U KOJICTHAILHBIX OPraHOB
YIPABJICHUS 110 BOIPOCAM JEATEIBHOCTH Y UPEKICHUS.

4.2. Ynensl OO1ero coOpanus IMYHO IPUCYTCTBYIOT HA €r0 3aCEeIaHUsIX,
rOJ0CYIOT 110 BOIIPOCAM ITOBECTKHU JHSL.

[Ipu pemenun BompocoB Ha 3acegannu OOIIero coopanus KaKabli ero 4ieH
obnanaet ogHuUM royiocoM. [lepenaya npasa rojioca wienoMm OO1iero coopanus
MHOMY JIUILy, B TOM 4HcClie JpyroMy wieny O01iero coopanusi, He TOMyCKaeTcsl.

4.3. Pemenus Ha O01ieM coOpanuu pabOTHUKOB MPUHUMAIOTCS IPOCTHIM
OOJIBIIMHCTBOM T'OJIOCOB OT YUCJIa MPUCYTCTBYIONIMX Ha O01iemM coOpaHuu
pabOTHUKOB MOCPEACTBOM OTKPBITOr0 rojiocoBanus. [Ipu paBHOM KoianuecTBe
roJ0COB peUIatoIIUM SBIIsETCS Tosoc npezacenarens OOuiero coopanus
PabOTHHUKOB.

4.4, Pemienust O0miero coopanus pabOTHUKOB 10 BOIIPOCAM, OTHOCSIIIUMCS K
UCKJTIOYUTENHHOW KOMIIETEHIIMH BBICIIIETO OpraHa ynpasiieHus (pa3paboTka u
npuHsSITHE Y CcTaBa, U3MEHEHUH, JOTOTHEHUH, BHOCUMBIX B Y CTaB), MPUHUMAIOTCS
OOJBIIMHCTBOM T'OJIOCOB B 2/3 MpUCYTCTBYIOMMX WieHOB OO01iero codpanus
PabOTHHKOB.

4.5. Bee unensl O611ero coopanusi 001a1al0T paBHBIMU NMPABAMU U UCIIOJHSIOT
OJIMHAKOBbIE 00SI3aHHOCTH Ha OOIIECTBEHHBIX HavaJaXx.

4.6. Kax it unen OO0miero coopanus UMeeT MpaBo:
- Y4aCTBOBATh B TOJIOCOBAHUH,

- MOTPeOOBaTh 0OCYKICHHS JITFOOOTO BOIIPOCA, OTHOCSIIIETOCS K ICSITEIIHHOCTH
YupexxaeHus, €Ciu ero npejioKeHue Mo IepKUT He MeHee 1/3 unenor O61ero
cobpanus;

- pu Hecornacuu ¢ pemenueM OOmero coOpaHus BbICKa3aTh CBOE
MOTHBHPOBaHHOE MHEHHE (0C000€ MHEHHE), KOTOPOE 3aHOCHTCS B IMPOTOKOJT,

- IOJATOTOBUTH MH(OPMAIIHIO 110 TTOBECTKE JHS U MPEJACTABUTH €€ Ha
paccMmotpenue 3acenanust O0mero coopanus.

5. AEJIOTIPOMU3BOACTBO
OBIIETI'O CObPAHMA PABOTHUKOB

5.1. 3acenganus OOwero coopanus YupexaeHus: ohopMIsIOTCS TPOTOKOJIOM, B
KOTOPOM (PUKCUPYIOTCS:

- 1aTa U MECTO ITPOBEICHHUS;



- KOJIMYECTBO MPHUCYTCTBYIOIINX;
- noBecTka OO1ero coopanus;

- KpaTKoe Cofiep KaHue JIOKJIajia BHICTYAIOIINX;
- X071 00CY>KICHHUSI BOTIPOCOB,;

- IOPSZIOK ¥ UTOTH TOJIOCOBAHMS

- IPUHSTOE PEIICHHE.

5.2. IIpotokon OO6miero coopaHus U3roTaBIMBAETCS B IEYaTHOM BUJIE,
odopMmIsieTcss He TTo3aHee S-TH pabovmX JHEH C TaThl OKOHYAHUS 3aCeTaHMsI
O6miero coopanus u 10BoAUTCS cekpetapém OO1Iero codpanus 10 CBEACHUS
KOJUICKTHBA YUPEKACHUS MyTEM pa3MeIleHUs Ha HHPOPMAITMOHHBIX CTCHIaX
Yupexaenus. K mpoTokoiy moAmmBaeTcs CIIMCOK MPUCYTCTBYIOIIMX Ha
3aceganuu OOI1Iero coOpaHus 4JIeHOB.

5.3. IIporokosbr O61IETO COOpaHus MOAMUCHIBAIOTCS €0 TIpeaceaaTeieM U
cekperapeM. Hymepaiusi mpoTOKOJIOB BeIeTCsl OT Havasia yaeOHoro roja (mepBoe
3aceganue OO1ero coopaHus - aBrycr).

5.4. TIpoTokoJbl 0QOPMIISIFOTCS B JI€I0, KOTOPOE HYMEpPYeTCs COTIacHO
HOMEHKJIAType Ael YupexaeHus. [1o ucreueHnn yaeOHOTO Toj1a IPOTOKOJIBI
IPOITHYPOBBIBAIOTCS, HYMEPYIOTCS TIOCTPAHUYHO, CKPEIUISIOTCS MOAITUCHIO
npeaceaatens OOIero coopaHus U rMevaTbio Y UperkIeHus.

6. SAKJITOUUTEJIBHBIE TTOJIOKEHU A

6.1. Boripocsl, He yperynupoBaHHbie HacTosUM [lonosxkenunem, mojyiesxar
PEryJIMpPOBAHHIO B COOTBETCTBUU C JEUCTBYIOIIUM 3aKOHOJATEICTBOM
Poccuiickoit @enepannu, YcTaBoM YUpexkI€eHUsI U UHBIMA HOPMAaTUBHO—
MIPaBOBBIMU AKTaMHU.
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